
SOP Of College council committee 

Rules and regulations and guidelines followed in the conduction of the 

committee:- 

Constitution of the committee- 

 Chairperson – Dean, VSPM DCRC, Dr. Usha Radke 

 Vive Dean and Pg Director- Dr. S.R. Shenoi  

 HOD’s of all Departments 

 Administrative officer 

 Student representatives 

 Service departments like civil, electrical and maintenance departments 

 Purchase and store representatives  

 

Functioning of the committee:- 

 The college council meeting is held every month to discuss and monitor 

smooth functioning of the institution 

 All matters pertaining to the planned activities and programs of all 

departments are discussed in the meeting. 

 Reports from all departments regarding any matter are discussed and 

solutions are sought. 

 Any matter put forth by the student representatives regarding curriculum, 

examinations or any other matter of relevance is discussed in the meeting. 

 Any maintenance regarding civil work, electrical or IT section if required is 

addressed to the service departments and the administrative officer. 

 Every meeting starts with a brief report of the minutes of the previous 

meeting and action taken report of the previous meeting 

 The agenda of the meeting is discussed and circulated well in advance to 

include all points of relevance for harmonious conduction of all activities of 

the institution. 

 Matters requiring approval from the management are then forwarded to 

the management. 
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Vidya Shikshan Prasarak Mandal  Dental College, Hingna Road  

Nagpur-19, (M.S.)  

SOP Of The Alumni Association 

1. Any Student who successfully obtains any degree/diploma from the college becomes a 

life member of association.  

2. The request for membership shall be made in the application form approved by the 

General Body and should be duly filled and signed by the applicant. 

3. The membership shall be Life Membership. 

4. Meetings of executive committee members shall be convened once in three months. 

5. Quorum for the meeting of the executive committee shall be one-third of the members of 

executive. 

6. All decisions shall be on the basis of majority of votes. In case of equality of votes, the 

President of the meeting shall have to cast a vote. 

7. All matters of dispute shall be referred to the patron and his / her decision shall be final 

and binding on all parties. 

8. Seven day notice shall ordinarily be given for all meetings of the General Body/ 

Executive Committee. The notice of the General Body meeting shall be communicated 

electronically to all members. 

9. In the absence of the President, the Vice-President shall preside over the meetings of the 

General Body / Executive Committee.  

10. All decisions shall be on the basis of majority of votes. In case of equality of votes, the 

President of the meeting shall have to cast a vote. 

11. All matters of dispute shall be referred to the patron and his / her decision shall be final 

and binding on all parties. 

12. The General Secretary shall be responsible for filing of annual Reports of Association 

with the Registrar of Societies after every Annual and other Special General Meetings, 

Financial Statements with the Income Tax Officer, and such other requirements. 

13. Any member showing dishonest intention, disobedience of the laws, bad faith or gross 

negligence will discharging from his/her duties or action. 

14. The Association may receive funds, donations, and financial assistance from any non-

political source for the furtherance of its objective. 



15. All monies received on behalf of the Association shall be placed in the name of the 

Alumni Association in an account to be maintained in a bank to be approved by the 

Executive Committee. 

16. The Association's financial year shall end on March 31st.  The Executive Committee shall 

direct the accounts atleast once a year by the auditor appointed by the General Body at the 

Annual General Meeting. 

17. The Executive Committee shall determine the expenditure, which is necessary to carry on 

the affairs of the Association and is authorized to incur such expenditure.  In this 

connection, within 30 days of the Annual General Body meeting, a meeting of the 

Executive Committee will be held with the Patron of the Association in which a proforma 

of a major activities for the coming year will be discussed and finalized, including 

budgetary allocation. 

18. The Patron shall preside over this meeting.  Once the budget has been approved, the 

responsibility for proper utilization of funds will be that of the President.  The President 

may seek the advice of the Patron, if necessary.  All investments will be ratified by the 

General Body at its next meeting. 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
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RESEARCH REVIEW BOARD 

The research review board functions to systematize, promote and disseminate research 

related activities in the college. 

 

The following are the committee members, 

Sr.no Name  Designation 

1. Dr.Abhay Kolte Chairperson 

2. Dr.Mukta Motwani Co-Chairperson 

3. Dr.Saee Deshpande Member 

4. Dr.Kavita Hotwani Member Secretary 

5. Dr.Vrushali Lathiya  

 

Meeting is carried out in the first week of every month to discuss research projects and 

publications by the faculty members, PG and UG students. The committee reviews grant 

applications and communicates to students and faculty members the availability of research 

opportunities.  

 

 
SOP 

The objective of this SOP is to contribute to the effective functioning of the Research review 

board at the VSPM’S Dental College and Research Centre, Nagpur so that a consistent 

review mechanism for health and biomedical research is put in place for all proposals dealt 

by the Committee. All staff members and students have to submit application in prescribed 

format to the research review board to avail grants. The research review board also reviews 

research protocols for short term and long term projects submitted by staff members, PG 

students, UG students and interns on a monthly basis. The synopsis presentation for final 

dissertation of PG students and PhD scholars is carried out as per the curriculum.  

 

The revised research policy was submitted in 2016 which included various grants as follows, 

1. Faculty  

a. Conference Grant  

b. Overseas travel Grant  

c. Publication incentives 

d. Annual study allowance  



2. PG students 

a. PG students’ research allowance  

b. PG thesis research allowance 

3. UG students 

a. UG students’ research allowance  

4. Collaborative project grant 

5. RD innovation fund for clinical/academic research and development  
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                                  SOP of  Girls Hostel committee:- 

Date of formation of committee: Sept 2013 

Objectives of the committee:-1) To provide best hostel facilities to girls student. 

                                                       2) To address the grievances of girls students.   

SOP of the committee:-  

1) There are separate hostels for UG girls students.  

2) Common hostels with different wings for PG girls and boys students. 

3) In all total seven girls hostel with a capacity of more than 800 accomodation.  

a) PG students( common for all streams) :- Vindiyanchal 

b) MBBS students:- Narmada and Vainganga 

c) Dental:- Kanchanganga and Gangasagar 

d) Physiotherapy:- Hindsagar 

e) Nursing:- Tapi 

4) All hostels are equipped with solar water , geyser, RO drinking water, water cooler, Gas cylinder, 

visitor room and reading room. 

5) Water cooler samples are regularly sent for testing and report is submitted. Water tanks are 

cleaned every month to provide clean and safe water to all the hostels. 

6) There are total eight wardens for seven hostels. 

7) Separate security guards for each hostel. 

8) There is separate hostel office. 

9) Hostel office ,civil department electric department, workshop and account section working hard 

to solve students problem immediately. 

10) Hostel cleanliness is maintained by great wall workers. 

11) Out pass register is maintained strictly. 

12) No students are allowed to leave or enter hostel after 10 pm without permission of warden. 

13) Centralized mess is providing  good hygienic food ( breakfast with tea , lunch, afternoon tea with 

snacks and dinner) 

14) There is gym in TAPI hostel with proper equipments. 

15) CCTV cameras are installed in all the hostel  entrance for surveillance and its display is regularly 

monitored by security department. 

16) Different streams teachers are taking weekly hostel round ,interact with the students for 

smooth functioning of hostels and submitting round reports. 

17) Mess food taste and hygiene is monitored by these teachers during their round. 

18) Any problem regarding hostel is solved or noted in round reports form during their round. 

19) Suggestions/complaint boxes are installed in all the hostels and mess hall. 

20) Play grounds wih all the facilities for outdoor games are available in the campus. 

21) Guest house facility is also provided for parents of students 

22) Ragging is strictly prohibited in all hostels. 



                                                

23) All hostels are having boards with helpline numbers in case of ragging. 

24) Anti ragging committee and anti ragging squad is actively working to maintain ragging free 

campus 

25) Combine girls hostel committee meeting along with wardens and students representatives are 

held thrice in a year or whenever required 

 

Activities done by the committee in the last five years:-  

Sr.no Date and year of activity Name of activity 
conducted  

Details of the activity  

1 17th Oct 2014 28TH Nov 2014 Meeting conducted 
with all stream 
teachers and wardens 

Weekly round by 
teacher incharges  

2 13th Feb 2015 10th Nov 2015 Meeting conducted 
with all stream 
teachers and wardens 

Filling checklist form 

3 18th May 2016, 22nd Sept 2016 Meeting conducted 
with all stream 
teachers and wardens 

Checking mess food 
for taste and hygiene  

4 13TH April, 18thSept, 20TH Dec 2017 Meeting conducted 
with all stream 
teachers and wardens 

Segregation of hostel 
stream wise  

5 12TH April, 1st June,10th Aug 2018 Meeting conducted 
with all stream 
teachers and wardens 

Solving any problems 
or compliant made by 
students and wardens  

6 29th Jan, 6th Aug 2019 Meeting conducted 
with all stream 
teachers and wardens 

Sensitizing students 
for antiragging  
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SOP of Institutional Ethics Committee, VSPM’S DCRC, Nagpur 

The Institutional Ethics Committee(IEC) was formed in 2008. 

The constitution of IEC is as per ICMR guidelines. 

IEC is registered with Central Drugs Standard Control Organization, Director General of Health Services, 

Ministry of Health and Family Welfare, Government of India with registration no ECR/885/Inst/MH/2017. 

Objectives 

IEC works with the following objectives,  

1. To promote a democratic exchange of scientific and ethical values and concerns, and to critically analyze 

them while looking for opportunities to enhance the scientific and ethical integrity of the institution 

2. To ensure competent review and appraisal of all scientific and ethical aspects of research projects received 

in accordance with the appropriate laws and welfare of participants. 

3. Consultations for ethics in clinical research.  

Functions 

The terms of reference for the IEC is to ensure the highest scientific and ethical standards of research at 

VSPMDCRC.The IEC has the following functions  

1. To maintain a consistent scientific and ethical framework for patient care and research, and for integrating 

ethical values into practice, policy relationships, and organizational activities. 

2. To review and approve proposals for clinical, basic or translational research for scientific and ethical 

content.  

3. To improve ethical standards and issue guidelines on ethical dilemmas related to patient care services.  

4. To work as a forum to advise the administration in case of any ethical issues that may arise from patients, 

familiesor public.  

 

 

 

 

 



 

 

 

SOP 

 

The objective of this SOP is to contribute to the effective functioning of the IEC at the VSPM’S Dental 

College and Research Centre, Nagpur so that a quality and consistent ethical review mechanism for health 

and biomedical research is put in place to all proposals dealt by the Committee.  

IEC will review and approve all types of research proposals involving human participants with a view to 

safeguard the dignity, rights, safety and well being of actual or potential research participants. The goal of 

the research, however important, should never be permitted to override the health and well being of the 

research subject  

The research protocol should be submitted in the prescribed format of the IEC in triplicate along with the 

suggested enclosures till the 7th of every month. IEC meetings are scheduled once monthly, including 2 

meetings for approval of synopsis of final dissertation of first year PG students. Synopsis presentation of 

dissertation topics of PhD scholars also carried out before the submission to MUHS University, Nashik. 

Subject experts are invited to enrich and validate the research protocol whenever required. According to 

committee decision, all research projects in the institution are undertaken only after written approval from 

the IEC. It is mandatory that all research projects by staff, PhD scholars, PG, UG students and interns should 

be approved by the IEC. The principal investigator of the research project has to give brief audio-visual 

presentation of the research project. Certificate of the approval of the research project is issued to the 

principal investigator. The ongoing research projects are reviewed at regular intervals. The principal 

investigator has to provide a justification if the research project is not completed in the time period 

mentioned in the synopsis. All research documents are preserved for a minimum of 5 years after completion 

of the study. A completed report of the research project has to be submitted to the IEC of all completed 

research projects in the departments. 

The IEC will take care that all the cardinal principles of research ethics viz. Autonomy, Beneficence,  

Non-maleficience and Justice. For this purpose, it will look into the aspect of informed consent process, risk 

benefit ratio, distribution of burden and benefit and provisions for appropriate compensation whatever 

required. It will review the proposals before start of the studies as well as monitor the research throughout 

the study until and after completion by examining the annual report and final reports. The committee will 

also examine whether all regulatory requirements and laws are compiled with or not. Institutional ethics 

committee of Dental College and Research Centre, Nagpur functions as per Schedule ‘Y’ & ICH & GCP 

(International Council of Harmonization and Good Clinical Practices) guide lines  

 

 



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned by CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner



Scanned with CamScanner









































 

Details of Mentorship Committee 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Date of formation of the committee-02/11/11 

Functions & Objectives of the committee:- 

1.To look into and solve the problems faced by the students with regard to academics, 

interpersonal, social & psychological issues. 

2.To guide & counsel the students for better outcome with regards to attendance, academic   

performance and evaluation of  shortcomings by suggestive interaction. 

3. To organize student/parent meet with staff for better understanding & development. 

4. To provide emotional support to students with better student-teacher relationship. 

5. To develop overall positive approach of students towards learning. 

SOP of the Committee:- 

Mentorship is an informal relationship between a student and a professional adult to promote the 

students knowledge, skills or career. Mentors can provide personal and professional support to 

the mentees and can give advice and guidance regarding their career prospects and share their 

personal experiences which can be helpful to them. 

Orientation programmes are carried out for the students of all years  to sensitize students towards 

their expected behavior with faculty, colleagues,  juniors and regarding their appropriate 

behavior in the campus through the book on code of conduct. Workshops on communication 

skills are carried out for language and communication skill development of the students by the 

mentors.  

Mentoring sessions 



We have around three mentor-mentee sessions in an academic year. But mentees are free to 

approach their mentors as and when the need arises. 

1st session:- Ice breaking games and introduction 

2nd session:- Discussion with mentees regarding their strengths and weaknesses in academics. 

Interaction with mentees on the following topics- 

 

ACADEMIC 

1. Research avenues 

2. Quiz/Essay competition 

3. Seminars/Poster presentations 

4. Pedagogy 

5. Dental  materials  (Best from waste) 

6. Discipline, Rules, Regulations 

7. MUHS/DCI regulations 

NON ACADEMIC 

1. Games 

2. Family History 

3. VSPM Family Information 

4. Anti ragging committee and punishment for ragging 

5. Physical & Mental health related issues 

5. Exercise & Diet 

6. Meditation 



7. Social media pros & cons 

8.Improvement of communication  and language skills development. 

9.Hidden talents-any extra curricular activities or any areas of passion. 

 

 

3rd session 

Guidance regarding preparation of exams, stress management ,time management. 

Stress test was  carried out which indicated that some of the students had high stress  levels  and 

so they were counseled by their mentors which helped in lowering their stress levels as proven 

by a research study carried out in the college showing the significance of mentoring sessions. 

Parent –Teachers meetings are held twice in a year. Parents are communicated well in advance 

regarding the PTM by sending bulk sms and also individually by the mentors 

telephonically.Every year incharge of ug cell and mentors allotted for that particular batch work 

together to organize the PTM.On the day of the PTM the parents are briefed about the mandatory 

rules of MUHS regarding the attendance and completion of students projects.Parents and 

students sign the undertaking regarding  compulsory attendance in theory and practicals.Parents 

are shown the PCT reports and attendance of their wards and one to one interaction is carried out 

by the mentors regarding any problems faced by them.Feedback is collected from the parents, 

analyzed and discussed thoroughly by the ug cell,mentors in presence of the Dean  for necessary 

action to be taken .  

All the parents appreciated the PTMs and acknowledged the need and importance of the 

meet.These meetings improved the communication between parents,mentors and students.The 

recommendations of parents were considered,discussed and implemented by the ug cell 

committee.Parents were assured that  they would be contacted every 6 months and necessary 

information  about the progress of their wards in academics or any other issues will be 

communicated to them by the respective mentors. 



Feedback received from students about the mentoring sessions was very encouraging.The 

mentees were able to discuss their problems with the mentors, improving  their interpersonal and 

communication skills thereby enhancing  their academic performances and attendance in classes. 

The mentoring sessions also helped in developing leadership skills as the mentors provided a 

helping hand and encouraged the mentees to achieve that extra mile to attain their goals.  
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SOP OF THE INSTITUTIONAL COMMITTEE 

Name of the Committee - Post Graduate Cell 

Month of Formation of the Committee- July 2007 

Functions & Objectives of the Committees – To monitor Post Graduates activities & progress 

SOP  

i. Reviewing progress 

ii. Conducting Exams 

iii. Instituting Remedial measures  

Sr. No  Date & Year of the 
Activity 

Name of the Activity 
Conducted 

Details of the Activity 

1.  2014 Post Graduates 
Orientation Programme 

i. Orientation Lecture 
on Sterilization by 
Dr. Vrinda Kolte  

 
ii. Documentation 

Photography by Dr. 
Matrishva Vyas 

iii. How  to make ppt- 
Mr. Prashant Joshi 

2 6th August 2015 Post Graduates 
Orientation Programme 

i. Orientation 
Lecture on 
Sterilization by Dr. 
Vrinda Kolte  
 
ii. Documentatio
n Photography by Dr. 
Matrishva Vyas  
iii. How  to make 
ppt- Mr. Prashant Joshi 

3 2016 Post Graduates 
Orientation Programme 

i. Orientation 
Lecture on 
Sterilization by Dr. 
Vrinda Kolte  
 
ii. Documentatio
n Photography by Dr. 
Devendra Nagpal 
 
 
iii. How  to make 
ppt- Mr. Prashant Joshi 

4 2017 Post Graduates 
Orientation Programme 

i. Orientation 
Lecture on 
Sterilization by Dr. 
Vrinda Kolte  
 
ii. Documentatio
n Photography by Dr. 
Devendra Nagpal 
 
 
iii. How  to make 
ppt- Mr. Prashant Joshi 

5  2nd August 2018 Post Graduates 
Orientation Programme 

i. Orientation Lecture 
on Sterilization by 
Dr. Vrinda Kolte  

 



ii. Documentation 
Photography by Dr. 
Devendra Nagpal 

 
 
iii. How  to make 

ppt- Mr. Prashant 
Joshi 

6 2019 Post Graduates 
Orientation Programme 

i. Orientation 
Lecture on 
Sterilization by Dr. 
Vrinda Kolte  
 
ii. Documentatio
n Photography by Dr. 
Devendra Nagpal 
 
iii. How  to make 
ppt- Mr. Prashant Joshi 
 
 

7 10th Sep 19 Workshop on 
Systematic Review  

Lecture on  Systematic 
Review by Nazli  
khatib 

8 30th Sep 19 Workshop on 
Intellectual property 
Rights 

Lectures on  
Intellectual property 
Rights by Vaibhav  
Kumar 
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SOP---- Student Council 
 
As per guidelines of MUHS Nashik, the institution has a structured Student Council for active 
participation of the students in various academic and administrative bodies including other 
activities. 
The body comprises of staff members appointed as a Chairman, Director of Sports and In-
charges for various cultural activities. Student are nominated by the dean from each year who has 
excelled in academic and extra-curricular activities like sports, cultural, National Service 
Schemes (NSS) and National Cadet Corps (NCC). Student Council  is responsible for the various 
recreational activities throughout the year. It is constituted every year and plays an integral part 
in student community. 
Student Representatives are also nominated as members of various committees like Student 
welfare Association committee, College Council Committee, Anti-ragging committee, 
Hostel committee, Library committee, Gender equity and Harrasment Committee, 
Curriculum and Time Table committee.  
They actively participate in these committee meetings, and play a pivotal role in decision 
making. This representation empowers the students in gaining leadership qualities, rules, 
regulations and execution skills. 
In Anti-ragging committee the members of the committee include a senior and a junior student 
who observe misconduct amongst students in classroom as well as at other places. Any such 
issues are brought to the notice of higher authorities and hence prevent untoward happening. 
In Grievance Redressal cell, Library committee and Curriculum and time Table committee, 
student representatives put forth their problems regarding academics or personal issues in front 
of the respective committee heads and collectively solve the issues.. 
Being a member of Gender equity and Harassment Committee it helps to increase the  sensitivity 
towards gender based violence and awareness. 
In College council committee student representatives discuss issues related to academics 
,curricular and co-curricular activities .This committee acts as a channel between the authorities 
and the student. 
 
Student Council discusses issues of concern and undertake issues that benefit college as well as 
the community on a larger scale. It fosters an environment which is conducive to educational and 
personal development of an individual including long lasting friendship and empathy for fellow 
batchmates. This council is supervised by faculty members which enhances communication 
between faculty, students and the higher authorities. It is a blend of the best in academics and 
extra-curricular activities 
Student council is involved in various activities like scientific, workshops, annual gathering and 
various cultural events. The management supports the student council financially for any 
upcoming events of the institution. Various problems faced by students are put forward in the 
students’s grievance cell and where it is discussed and put forward in the student council cell for 

the further suggestions and actions. 
 

 

 



Activities done by the committee in the last five years – 

Sr. 

no.  

Date & 

year of the 

activity 

Name of 

activity 

conducted  

Details of the activity 

1.  Dr. Shubhangi 

Khandekar 
Student welfare committee organizes various program & 

events throughout the year for the overall academic, cultural 

& social development of the students under a strong 

supervision of the committee. 

Programs like Fresher’s, graduation day, orphanage 

donations, 

Innovative Activity, voluntary traffic control exercise 

was conducted by students at various places in Nagpur 

to create awareness about traffic rules among general 

public. 

 

 

 

 

 











































































SOP OF CURRICULUM COMMITTEE 

Functions and objectives of curriculum and examination committee 

1. Preparation of yearly clinical posting and theory timetables for all 
undergraduate BDS students of every batch (1st year to fourth year) 

2. Preparation of internal assessment examination timetable for all the 
batches of BDS program  

3. Innovative teaching techniques schedule is integrated into theory and 
clinical postings timetables  

4. Designing of timetable for dental postings of MBBS students of NKP 
salve institute 

5. Summer and winter vacation schedules are decided for students and 
teachers  

6. Preparation of yearly academic calendar of the college at the start of each 
academic sessions 

 

Standard operating protocols 
1. As per the academic term session received from the university the 

committee prepares the clinical posting and theory timetables for students  
2. Vacations for students and teachers are evenly distributed as per the 

vacation schedule provided by the university  
3. Committee decides the schedule for the internal assessment examinations 

and makes sure that the timetable is followed meticulously  
4. Any grievances addressed to the committee are resolved after discussion 

in a meeting and required measures are taken  

 

 

Dr Rajshree Kolte  

Chairperson  

Curriculum and examination committee 
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Gender Equity committee 

Date of formation of committee: 01/03/2015  

Function & objectives of committee 

 1.To Recognize sexual harassment 

2. To Understand and follow workplace policy regarding sexual harassment 

3.  To Report incidents and cooperate in investigations of sexual harassment 

4. To Help promote and maintain a comfortable, productive work environment 

5. To organize workshops and awareness programmes at regular intervals for sensitizing 
employees on the issues and implications of workplace sexual harassment and organizing 
orientation programmes for members of the Internal Complaints Committee 

SOP’s of the committee 

1. Meetings are conducted once in six months and as and when required. 
2. 50% attendance of members is mandatory for conducting a meeting. 
3. Names and contact numbers of members of the committee are prominently displayed in 

the campus. 
4. In case of any grievance, the concerned person can directly approach the committee 

where the complaint is aptly addressed maintaining the confidentiality. 

Activities conducted by the committee since 2015 

S. No Date & Year of Activity Name of Activity Conducted Details of Activity 

1 09/03/2015 Women Then & Now  
By DR Rita Agarwal 

60 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

                                                                                                                                       
2 

21/11/2015 Gender Harassment- A Legal 
Perspective 
By Adv. Kirti Kulkarni 

65 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

3         8/3/2016 Lecture on communactraion skills 
for teaching and non teaching staff 
By Dr Jayshree Joshi & Dr Swapnil 
Patil 

38 
non teaching staff,  

4 9/3/2016 Rights of women 
By  Mrs Meera Kadbe, Social 
Activist 

80Faculty members 
including Teaching 
and non teaching 



staff, PGs,Interns 

5 3/1/2017 Work life balance 
By Dr Chinu Agrawal 

70 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

6 8/3/2017 Yoga For Women 
By Dr Anjali Deshpande 

97 Faculty 

7 5/6/2017 Menstural Hygeine Management 
By Dr Anjali Kawthalkar 

46 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

8 8/3/2018 Exploring Yourself 
By Mrs Saumya Manglani 

84 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

9 8/3/2019 Management of Polycystic Ovary 
By Kanchan Sortey 

94 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

10 8/3/2019 Best out Of Kitchen Waste 
By Anusuya Kale, Swacch 
Association,Nagpur 

94 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 

11 8/3/2019 Importance of environmental 
impact of menstrual hygiene 
By Nitin Labhsetwar  

94 Faculty members 
including Teaching 
and non teaching 
staff, PGs,Interns 
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SOP sports committee 

1) Sports committee will consist of : 

Committee chairman 

2-3 members  

Physical training instructor 

 

2) Responsibility: 

-It shall be responsible for preparing and monitoring rules pertaining to the conduct of 

the sports.  

-It shall be responsible be planning and executing various sports events along with SWA 

team.  

-It shall be responsible for purchase and maintenance of sports items and equipments.  

-It shall be responsible for identifying candidates/ students with excellence in sports and 

then helping them participate in various sports events/ tournaments organized by 

college / university at state and national level. 

 

3) Meetings :   

The sports committee will conduct 2 meetings each year.  

First meeting will be held in the month of August/ September and second in the month 

of January. All committee members along with dean and physical training instructor 

will attend the meeting. SWA sports incharge will also be called when required. 

 

4) Finances 

Sport committee will recommend the names of students participating at state and 

national level to the Dean for travelling allowance. For purchase of any sport equipment 

quotation will be obtained from at least three vendors and final decision will be taken 

regarding purchase along with Dean. 
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1 
 

VSPM DENTAL COLLEGE & RESEARCH CENTRE, NAGPUR 
STUDENTS GRIEVANCE COMMITTEE 

SOP’S/GUIDELINES/MECHANISM/CODE OF CONDUCT 
 

As per The Gazette of India , [PART III-SECTION 4],F. No. 14-4/2012 (CPP-II)-In exercise 

of the power conferred under sub-section (1) of section 26 of the University Grant 

Commission Act,1956 (3 of 1956), UGC makes the regulations, 2012 are followed by the 

Students Grievance Committee of VSMP Dental College and Research Centre, Nagpur.  

Student’s Grievance Committee of the college is formed in academic session 2014-15 and 

revised in 2019 as per the directives of MUHS, Nashik vide their letter No. 

MUHS/SW/728/2019, Dated 10/04/2019.  

STUDENTS GRIEVANCE COMMITTEE- MARCH 2014- APRIL 2019 
 

Dean : Dr. Usha Radke 
Chairperson : Dr. Surekha Rathod, Professor, Periodontics 
Member Secretary : Dr. Jaishree Chahande, Lecturer, Prosthodontics 
Members : Dr. Vishal Kher, Reader, Periodontics (till 2018) 
 : Dr. Vandana Kokane, Reader, Conservative Dentistry 
 : Dr. Ananya Hazare, Sr. Lecturer, Orthodontics 
 : Dr. Kavita Hotwani, Sr. Lecturer, Pedodontics 

: Dr. Kshitij Bang, Sr. Lecturer, O.M.F.S. 
Frequency : Once in two months or as and when required 

 

REVISED STUDENTS GRIEVANCE COMMITTEE- APRIL 2019 – till date 

     (As per the directives of MUHS, Nashik vide their letter No. MUHS/SW/728/2019,    

        Dated10/04/2019) 

Dean : Dr. Usha Radke 
Chairperson : Dr. Devendra Nagpal, Professor, Pedodontics 
Nodal Officer  Dr. Jayashree Joshi, Lecturer, Prosthodontics 
Member Secretary : Dr. Jaishree Chahande, Lecturer, Prosthodontics 
Members : Dr. Vandana Kokane, Reader, Conservative Dentistry 
 : Dr. Ananya Hazare, Sr. Lecturer, Orthodontics 
 : Dr. Kavita Hotwani, Sr. Lecturer, Pedodontics 
 : Dr. Kshitij Bang, Sr. Lecturer, O.M.F.S. 
Frequency : Once in two months or as and when required 



2 
 

OBJECTIVES: 

 

The objective of the Grievance committee is to develop a responsive and accountable attitude 

among all the stakeholders in order to maintain a harmonious educational atmosphere in the 

institute. 

 

A Grievance committee is constituted for the Redressal of the problems reported by the students 

of the College with the following objectives: 

 Upholding the dignity of the College by ensuring strife free atmosphere in the 

College through promoting cordial relationship of students and teachers. 

 Encouraging the students to express their grievances / problems freely and frankly, 

without any fear of being victimized. 

 Suggestion / complaint Box is installed in front of the Administrative Block in which 

the student, who want to remain anonymous, put in writing their grievances and their 

suggestions for improving the Academics / Administration in the College. 

 Advising students of the College to respect the right and dignity of one another and 

show utmost restraint and patience whenever any occasion of conflict arises. 

 Advising all staffs to be affectionate to the students and not behave in a vindictive 

manner towards any of them for any reason. 

 Any violations of disciplinary rules are urgently brought to the notice of the Dean. 

 

FUNCTIONS OF THE COMMITTEE: 

 The grievances are attended promptly on receipt in written format from the students.  

 The committee formally reviews all grievances and is act accordingly as per the UGC 

Guidelines. 

 The committee submitted report to the Dean about the grievances attended to and the 

number of pending grievances, if any, which require direction and guidance from the 

higher authorities/Dean. 

 

 

 



3 
 

MECHANISM FOR RECEIVING STUDENT’S GRIEVANCES &  

REDRESSAL OF STUDENT’S GRIEVANCES:- 

 

It’s our endeavor to make all efforts to ensure transparency in all the activities of students. 

Grievance Committee has been constituted to protect the human right which is essential for all 

round development of an individual’s personality. 

Institute has decided to provide mechanism for Redressal of student’s grievances as per UGC 

Guidelines as under:- 

The Grievances may broadly include the following complaints of the aggrieved students- 

1) Academic- related to admission, tuition fees, examination, results, discrimination of 

students, posting, attendance, stipend, patient’s quota etc. 

2) Non-Academic- related to Harassment by colleague or the faculty/non-teaching staff, 

hostel issues, mess problems or any other personal problems. 

The function of the committee is to look into the complaints lodged by any student, and find out 

the solution of the problem. Anyone with a genuine grievance may approach the committee 

members, member secretary, nodal officer or directly to the chairperson of the committee. In 

case if student is unwilling to appear in self, grievances may be dropped in writing in the 

suggestion/complaint box at Administrative Block of the college.  

 

Minor complaints are solved by the faculties or mentors at departmental level for smooth 

functioning of the college; but the major complaints which need attention at higher level are only 

referred to the grievance committee. The Grievance Committee convenes periodic meetings and 

takes steps to redress the grievances of students related to academics/non-academics.  

 

As per the directives of MUHS, Nashik vide their letter No. MUHS/SW/728/2019, 

Dated10/04/2019, Students grievance committee is reformed in April 2019. The meeting of the 

same committee conducted once in a two months or as and when required. All grievances related 

to students are forwarded to this committee for further necessary action. A report of the 

committee is submitted to the Dean office accordingly.   
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CRITERION 6 
VISA COMMITTEE 

 
 

Date of formation of committee:  15 march 2016 
 

Functions & Objectives: 
 

1. To conduct monthly interdepartment case discussions 
2. To encourage multi-disciplinary management of cases 
3. To boost student’s confidence to face a large audience 

 
 
SOP: 
 

1. The committee holds meeting s thrice a year. 
2. The guidelines and schedule for the yearly activity is formulated and 

circulated in the beginning of the academic year 
3. The presenting department is supposed to submit a soft copy of the case 

presentation in word format atleast 1 week prior to the date of the 
activity 

4. Students are encouraged to discuss the case after the presentation 
5. Certificate of participation is awarded after the presentation 
6. All the case presentations of a particular year are compiled by the VISA 

committee and a booklet is published.  
 

ACTIVITIES DONE BY VISA COMMITTEE IN THE LAST 5 YEARS 

VISA 2016-17 
S.NO. DATE AND YEAR OF 

ACTIVITY 
NAME OF THE 
ACTIVITY 
CONDUCTED 

DETAILS OF THE 
ACTIVITY 

1. 28/4/16 Fast track 
orthodontics  

Case presentation by the 
department of 
Orthodontics and 
Periodontics  

2. 14/5/16 Management of TMJ 
disc displacement –a 
non invasive 
approach by using 
occlusal splint 
therapy. 

Case presentation by the 
department of Oral 
diagnosis medicine and 
radiology and 
Prosthodontics 

3. 25/7/16 A case of papiloma 
emerging from an 
edentulous area in 
the mandible. 

Case presentation by the 
department of 
Periodontics and Oral 
medicine and radiology. 

4. 17/10/2016 Orthokeratinized 
keratocystic 
odontogenic tumor 
with complex 

Case presentation by the 
department of Oral 
surgery and Oral 
pathology. 



odontoma in a 
young female. 

5. 29/11/2016 A case of radicular 
cyst in the maxillary 
anterior region. 

Case presentation by the 
department of 
Endodontics with oral 
surgery. 

6. 26/12/16 Pleomorphic 
adenoma:a 
diagnostic dilemma. 

Case presentation by the 
department of Oral 
pathology and oral 
surgery 

7. 27/2/17 Management of digit 
sucking habit. 

Case presentation by the 
department of 
Pedodontics and 
orthodontics. 

8. 29/3/17 Functional and 
esthetic 
rehabilitation of 
worn out dentition 
with multiple 
missing teeth. 

Case presentation by the 
department of 
Prosthodontics and 
periodontics. 

9. 31/7/17 Case of multiple 
okc’s. 

Case presentation by the 
department of oral 
pathology and oral 
surgery 

10. 21/8/17 An unusual case of 
carcinoma larynx. 

Case presentation by the 
department of Oral 
medicine ,General 
radiology and ENT. 

11. 25/9/17 Case report of 
patient with missing 
maxillary and 
mandibular 
anteriors. 

Case presentation by the 
department of 
Prosthodontics and 
orthodontics. 

12. 13/10/17 Case reports of 
patients undergoing 
accelerated tooth 
movements. 

Case presentation by the 
department of 
Periodontics and 
orthodontics 

13. 27/11/17 Evaluating 
knowledge and 
awareness of dental 
stem cells amongst 
dental professionals 
of Nagpur.A cross 
sectional survey. 

Case presentation by the 
department of Public 
health dentistry. 

14. 26/12/17 Case reports of 
extensive oral 
cancer. 

Case presentation by the 
department of Oral 
surgery and plastic 
surgery. 

VISA 2018-19 
S.NO. DATE  AND YEAR OF 

ACTIVITY 
NAME OF THE 
ACTIVITY 

DETAILS OF THE 
ACTIVITY 



CONDUCTED 

1. 29/1/18  Case presentation by the 
Conservative and 
endodontics with Oral 
surgery 

2. 26/2/18 Case presentation by 
the department of A 
Case Of Odontogenic 
Keratocyst 

Case presentation by the 
Oral pathology with Oral 
surgery 

3. 26/3/18 Management Of Digit 
Sucking Habit By 
Intraoral Approach  

Case presentation by the 
Pedodontics and 
preventive dentistry 

4.  27/818 Management Of Ellis’ 
Class IV Fracture In 
Young Permanent 
Tooth 

Case presentation by the 
Pedodontics and 
preventive dentistry 
with Periodontics  

5. 24/9/18 Dentigerous Cyst With 
Odontome(Complex) 

Case presentation by the 
Oral pathology with Oral 
surgery & Oral diagnosis 
medicine and radiology 

6. 26/11/18 Management Of 
Radicular Cyst: A Case 
Report 

Case presentation by the 
Conservative and 
endodontics with Oral 
surgery  

7. 24/12/18 Ergonomics In 
Dentistry 

Case presentation by the 
Oral surgery with 
Musculoskeletal 
department of 
physiotherapy  

8. 28/1/19 Functional And 
Esthetic Full Mouth 
Rehabilitation With 
Multidisciplinary 
Approach 

Case presentation by the 
Periodontics   

9. 25/2/19 Auricular Implant 
Prosthesis: A Case 
Report 

Case presentation by  
the Prosthodontics with 
Oral surgery 

10. 25/3/19 Epitheloid 
Haemangioma 

Case presentation by  
the Oral diagnosis 
medicine and radiology 
with  

VISA 2019-20 
S.NO. DATE  AND YEAR OF 

ACTIVITY 
NAME OF THE 
ACTIVITY 
CONDUCTED 

 DETAILS OF THE 
ACTIVITY 

1. 27/5/19 Maxillary Molar 
Intrusion 

Case presentation by  
the Orthodontics with 
Prosthodontics  

2. 24/6/19 Unicystic 
Ameloblastoma 

Case presentation by  
the Oral pathology with 



Oral Surgery  

3. 26/8/19 Surgical Management 
Of Large Furcal 
Perforation 

Case presentation by  
the Conservative and 
endodontic with 
Periodontology 

 
 





 





 





 





 





 





 





 





 





 





 


